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1. Odu4ue nonoxrceHun
1.1. Flaprosuas AoDKHocrHa,
xapaKTepacrr{Kr4, yTBepx<,4euHofi
arosx 1996r. .l\e 32.
l'?' cexperapr-naaul'tHl4crKa H€BHaqaercq Ha AoJrx*ocrb H yBoJrbHreras AnpeKTopoM ruKoJrbr. HaqoJIXHOCTb ceKperapt-MzITIIHHHCTKI{ Ha3Haqa}orc fr lluua, HMeIOTII4e HaqaJIbHOe npoQecflaoHuurbHoe

BaHHe Oe3 [peAsrBJreHr.rr rpetioeanufi K cra)I(y pa60ru Hn[r cpeAHee (nonuoe) o6rqee o6pa:oaaune aJIbHyIo noAroroBKy no ycraHoBneHHofi nporpaMMe 6e: npeAt,rereHHfl rpe6oaaunil K craxy pa6orur.
1.3. Cer<perapb-MauHHI4crKa noAqHHrercfl He[ocpeAcrBeHHo AHpeKTopy rrrKoJrbr.
| '4' t lpel I4cnQnHeHI'l l{ AoJI)KHocrHbrx o6s:asHocrefi ceKperapb-MauHHhcrKa pyKoBoncrB\/erc,
[rocraHoBJIeHVrsMt\ pacnoptxeHVfltUVl, npHKrI3aMr.t, ApyfHMH pyKoBoArurHMH H HOpMarhBr{brMH
AoKyMeHTaMu' KacaloulvrMricfl BeAelHHt Aer'Iolpol'r3BoAcrBa; cTaHAapraMu yHr.tQuqapoeanHofi cqc.reMb1
opraHH34uHoHHo-pacnopf,Ar,rrerbHofi 4orcyrrleuraqnr4; 3aKoHoAarenbcrBoM o rpyAe H r.rHcrpyKrlweit omopflAKe BeAeHKt 'rpyAoBblx KHI,DKeK; npaBHJraMH opSorpaQNH H rryHKTyaqrx; rpaB:',rraMl pa6orsl Ha

I4Ke; npaBllnaMa Il HopMilMH oxpaHbl TpyAa, TexHHKr4 6esonacHocrn, npor,r3BoAcreeHHofi
I'lH H nporHnonoNapHofi 3a.I!HTbI, a raK )Ke Ycrasor\a u flpaeu.rraMH BmyrpeHHefo rpyAoBoro

pacuopsAKa rrrKoJrbt H Hacrofl u1efi Hucrpyrcuaefi ,

(Dyax4au
HOBHbIMH HANPABJIEHHTVTN PA6O'[IN CEKPCTAP'.MAIUHHHCTKH {BJI{TOTCfl :

.I. BbrrroJrHeHae rexHnr{ecKnx $yHxr{Hfi no o6ecneqeHr.rro H o6crryzxneannro pa6oru Ar{peKTopa ruKoJrbr H
ro 3aueprarelefi:
. z. Be AeEr4e AenonpoH3BOACTBa;

, fionucwocmaue o 6ns uuHo cmu
-MauHHttcrKa BbrnoJrHser cneAylolque AoJrxHocrHsre o6ssaHHocrH :

noryr{aer AJIfl AHpeKTopa lrrKoJrb,t Iz efo 3aMecrrrelefi cBeAeHhr or pa6orxuKoB IlKoJrbr, Bbr3brBa(lr no
uopyqeHl4ro AHpeKTopa pa6orunxon rrKoJrbr a o6yuarcrqnxcr;
i3.2. oprarru:yer rele$ouHbre rrepefoBopbr AnpeKropa rxKoJrbr;
l3'3'_npnurlr'raer H nepeAaer rele$oHorpaMMbr, 3anHcbrBaer B orclrarBr,re AxpeKropa uKoJrbr rrpprH,{rbre

r H AOBOAT.TT HX,qo ero cBe,4eHHr:
.4. ocyrqecrenxer pa6ory no noAroroBKe o6u1ux co6panufi pa6oruuxoa urKoJrbr, saceAauHfi coBera

LUKOJIbI' neAarOrHrleOK0fo COBeTa, nOneqHTeIbCKOnO COBeTa, a TaK )Ke COeerqaulrfi, [pOBOA1{Mbrx
,{HpeKTopoM lIIKoJrbI (c6op Heo6xoAI4MbIX MarepaanoB, onoBerqeHvre yqacrHuKoB o BpeMeHH, Meere,
FIoBecrKe AHt coBetqaHHr pr HX perucrpaqux), no [opyr]eHu]o AupeKTopa eeAeT n o$oprrllaer [poroKoJrbr
:laceAasufi H coneqauufi ;
.J' 5' cosra6'r ycJroBur, cnoco6cruyroulHe s$$enrunuoi pa6o.re Ar{peKTopa;
13.6' nepe.ua6r H [pHHLIMaer ltrr$opvarrluro no npu€rrlno-neperoBopHbrM yc.rpoficraar'r;

. / neqaTaeT nO yKa3aHHIO AHpeKTOpia UIKOJIbI pa3nl4r.IHbte AoKyMeHTbl u MaTepuarbr;

.8. eeAdr AeJIorIpoH3BoAcrBo; Soprvrnpyer AeJra B coorBercrBtru c yrBep)KAeHuofi Houenxlar.ypoi.
ooec[eql{Baer HX coxpaHHocrb H B ycraHoBJleHHbre cpoKh cgaer e apxHB;
3.9. npl'tHuMaer nocrynalolqylo Ha uMq AupeKTopa uKoJlbl KoppecroHAeHuHro, ocyurecrBreer ee
HCTeMarI43aUr4IO B COOTBeTCTBHH C frpHHsrbrM B [rKoJle nOpeAKOM u nepeAadr ed nocle paccMorpreHHq
HpeKTopoM no Ha3HaqeHHlo KoHKperHbtM hcnoJrHHTeJtrM Anr Hcrronb3oBaHnfl B rlpouecce ux pa6orsl lr.16o

I[oAroroBKIa orBera, cneALT 3a cpoKa.Mr4 BblnonHeHr4fl nopyreunfi AupeKTopa u]KoJrbr, B3rrbrx Ha KoHTlpoJrb;
BnreT KoppecnoHAeHrlr4ro ;

3.10. npuHnMaer JII{tIHbre 3af,BJleHur pa6oruurcoB, o6frarcu''rxcfl H HX poAr,rrenefi (nlEu, r.lx 3aveHrrcullix),

Hr'{crpyKrlar paspa60raua Ha ocHoBe rapr.r$Ho-rnaru$nxaquouHofi
ncrcraHoBreHuena MusncrepcrBa rpyAa poccr,rficxoft (DeAepaqaz or 6

eHTbr Ha [oAntrcb AerpeKTopy r]lKoJrbt;



i;L*?llT{"yer 
npad'r rocer'rerle[, coAeficrsyer oreparr.rBHocr' paccMorpeHaa npocr6 a upe4.rroxrenaft

3. 12. ocyqecrBJr.f,er AoKyMenraqproHHoe o6ecneqenae
xpaHr.{T e€, seA€T xypHa"rr yv€ra 4enxeHr.r, rpyAoBbrx'rpyAoBbre KHH)rffir4 pa6orHuron.

KaApoBoil pa6o'rtl B r.rrxoJre; ee4er ruary npHKa3oB H
KHH)KeK, xpaHlcr u ee4€r B ycraHoBJreHHoM noprAKe

3.13. EruuoJrHfler o6qsaRnocrn tto oxpane TpyAa:
B coorsercrBHH c <ocHosHblMt ,tono*."agrvra ocr-01-2001), BBeAeHHbrMu e 4efrcrnue ,,pHFia3oM.Muuzcrepurna o6pasoaaHlls p(D or 14.0g.200r ].lb 2953 puoorr"* o6sgau:

pyAa, ;;;;';;;;;;"",;;:;",, H,rHbrMH HopMarHBrrbrMH
NNA RORF, IMI '  AVTq^TTI  6  T^ I ' \ f  ' ^

r r v y r v r q  I  n D n b l v t 1 4

ff;Tj:t"'aKraMH' 
a rapl(e rpaBI'IraMH H HHcrpyKIrvfrMH rro oxpaHe TpyAa, )TBepxAeHHbre AhpeKropoM

npaBIiJTbHo np'MeHtrb cpeAcrBa I4llAHBHAyanrsofi r.r Ko,rreKTliBHofi saulurur;
npoxoAHTb o6yueHue 6e:onacurilr MeroAaM h npHeMaM Bbrno.[HeHHr pa60r no

- - - - -  - r
EKy Ha pa6oveiu Mecre, npoBepKy snaulrfi rpe6onaul.rfi oxpaHbr rpy[a;

u""to"rliJo pyKoBoA'rens o mooofim / q l T r t r ,  { r F h n \ r , ^ , ^ , v , ^ - Y  - - - - - ^ - - , -

n"."u"rrror 
"ry";;, ;;;;;;#ffi;
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npo$eccuoHaJrbHoro ga6o.[eBaHu-s :

,a*"", r"Jtpv-tr.
r 4 v r r h ^ b r ' \ '  

" ^  
^ ^ A ^ , - ^ -  -  -

npoxoAHTS 06gsa're-nrn6re npeABap'TeJr'Hbre (upa nocry$rre'Hu Ha
rqeHae rpy.UoaOfi AerTeJrbHoorn) rr.re,4uqnHcKHe OcMoTpbr.

IIpuea
b-MAUIHHHCTKA HMEET IDABO:

3anpalxlrBarb or pa6oruzKoB urKoJlbr.

AHCqHnnHHap Hylo oTBeTCTBeHHOCTb

a B HeoOxoAHMbIX Clyr{aqx - H OT
TaoKe o6rqcHeHr4s o npnr{t4Hax

oxpaHe Tpyaa,
ro oxpaHe \)y[a,

pa6ory) H rrepaoAauecrcne (r

AAMI,IHI,ICTPAI]H TI tX KON bI

3aAepx(KH Bbtf ioJ ' tHeHHt

HapyuelrHeM

CB'I3H C

nec€r
(unu)

IrHQopMar{Hro u MaTepuaurbr, a
uux nopyveHulr;

.2. npuanercarr pa6ornnnoB K BbtnolrHeHuro nopylle uuh auuuuuclpauuH rrKonbr;

.3. rpe6oearu or ucnorHurelefr aopa6oirua AoKyMeHToB, noAroroBJreHHbrx c
HoBJreHHbrx npaB aJr cocraBJreHur a o$opnrneH H, AoKyMeHToB;

'4' BH3I'IpOBar6 npoeKTbl AOKyMeHTOll, cBs3aHHbrx o yflpaBnesqecnoft AerreJrbHocrbro [rKoJrbr;
.5. gHocurs Ha naccMryrnpuriF o rrrrrrrrr,^-^^BHOCITTb Ha paccMoTpeHr{e aAMraHI4CTpaqHu uKoJrbI npeAno}(sHra.,r no yJI} {UJeHHro pa6orrr c

KyMeHTaMH, coBeplxeHc-TBoBaHr,rlo Soprtl r.r MeroAoB ynpaBreHr{ecKoro rpyAa c yqsroM nprdMeHr3H,fl
Op mHH3aUHo gH o fi H B blrlnc,{t,ITel I no fi TexHLtKr4.

OmeemcmeeHHocmb

peAocraBneHHblx [paB, ceKperap6-]\,lalrraHucrKa Hecer Aacqr4[JrnHapnyrc orBercrBeHHocrb B rroprqKe,
upegel0HHoM TpyAoBbrM 3aKoHoAareJlbcrBoM.
'2' 3a eulroBHoe npuql4HeHue IuKoJIe anl4 yqacrHunau o6pa:oBareJrbHofo npouecca yruep6a e
c[oJIHeHHeM (ueucno-tneHraeu) cB;ol.{x Aon)r(HocrHbrx o6qsaHHocrefi ceKperapb_MaurHHHcrKa

brryrc orBercrBeHHocrb B noptAKe H B npeAenax, yc'raHoBreHHbrx rpyAoBbrM yj
HM 3aKOHOAarerbcTBoM.

3a o6pa6orKy nepcoHanbHbrx AaiHHbrxo6yvaroulaxca n pa6orHHKoB rlKoJrbl ceKperapb-MauHHt4crKa
B nopflAre, onpeAeldHsoM cr.90 TK pO

BsaunoomuouteHun. Ceas u no dontrcuo cmu
KpeTapb-M alIJr{HHCTKa :

'1- pa6o'raer B pexl'IMe HeHopMHpoBaHHoro pa6overo AHq ro rpa$nxy, cocraBJreHHoMy H3 36-qacoeofr
HeAen14;

'2' s:aHraoAeficrnyer B rlpoqecce ceoefi 4e.areJrbHocru c neAarofHqecKr4M, aAMHHsarparHBHbrM 14
6crryNanarourl'IM nepcoHanoM no Bo[pocaM rroAroroBKa H rrpeAcraBJrenas neo6xo4arvroft nHQopuaqnn n

l{ajtoB Ha 3aceAaHruI COBera IIJKOJI6I, neAarotHqecKofo H rIo[eqHTeJIbCKOtO COBeTOB, rrpoBepKlt
no-, QuuaHcoeo-xossfi crseHHofi AesreJrbHocrr4 rrrKoJrbr.

o t F
I'rHTpyKqHefi o:uaxoureH (a): <W>- t /eef"^rf s*-6&- G R I46 )> o& 2016r.

' l ' 3a nencnoJlHeHHe TJIH HeHalne)Kaqee HctronHeHI-re 6e: yaa.rNareJrbHbrx rrpurryrH ycrana u frpitzwst
FryrpeHHero TpyAoBOrO pacllopf,AKa IIIKOJIbT, HHbIX JrOKa.JrbHbIX HOpMarHBHbrx aKToB, AOJDKHOC.I]HbX
6ssaFlHocrefi' ycraHoBJleHHblx uacrorulefi Hucrpynulrefi, B ToM rrr.rcJre 3a HeuarroJrb3oBaHne


