MKOY «Typmanckas COLI»

COI''TACOBAHO YTBEPXIAIO

[Iemarornyeckum cOBETOM Hupexkrop MKOY «Typmanckas COLL»
MKOY «Typmanckas COIl»  Mockosekux T A
(mpotokoun ot 30.08.2023 Ne 1) 1.09.2023

IToJs10:xenne
00 oprann3zanuu padoThl € 3JIeKTPOHHBIM KYPHAJIOM

1. O01He MoJI0KeHu s

1.1. Hacrosee nonoxeHue 06 oprann3alu paboThl ¢ AJIEKTPOHHBIM JKYpHAJIOM B
MYHHUIIATIAIEHOM OIO/DKETHOM 00111e00pa3oBaTenbHoM yupexkaeann MKOVY «Typmanckast
COIlll» (manee — [Tonoxenue) pazpaboTaHo B COOTBETCTBHH ¢ DeiepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoit denepanumny.

1.2. TTonoxeHue onpeaesieT mpaBmia padboThl U eIUHBIC TPCOOBAHUS TI0 BEICHHUIO
anekTpoHHOro xypHaia B MKOVY «Typmanckas COLI» ( nanee — lkomna).

1.3. DnexTpoHHBIM XypHajoM (nanee — I)K) HazpIBaeTCss KOMILJIEKC TPOrpaMMHO-
anmnapaTHBIX CPEJCTB, BKIIOYAIOIINI 0a3bl JaHHBIX U CPEJICTBA AOCTYIA U pabOThI C HUMU
(mporpaMMHO-annapaTHyo HHPPACTPYKTYpPY, CEPBUCH HHPOPMALTUOHHOTO
B3aUMOJICHCTBUS).

1.4. DnexTpoHHBIH JHEBHUK — pa3aen DK, npeacTaBistomuil coooi
WH/IMBUYaIM3UPOBAHHYIO BEIOOPKY aHHBIX U3 D)K 0 Xoz€e U pe3yipTaTax 00y4eHus
KOHKPETHOI'O YUYEHHUKA.

1.5. 9K — cpeacTBo MHAMBUAYAIHLHOTO yUeTa pe3yJbTaTOB OCBOCHUS 00pa30BaTEIbHbIX
nporpaMM. OH OTHOCHTCS K y9eOHO-TIeAarornIeCKON JOKYMEHTAMU. AKKYpPaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHHE €ro 0053aTeNbHO A KaKaoro coTpyanuka Llkomnsl, B 0013aHHOCTH
KoToporo BxoauT padota ¢ XK. JlocTyn K mepcoHaNbHBIM CTpaHHUIIAM JHEBHUKA UMEIOT
ponuTenu (3aKOHHBIE MPEICTABUTENN) 00yYaroIIerocs, 00yJarouuiics, aIMUHUCTPALIUS
[Ixounbr (mupextop IKOBI, 3aMECTUTENH TUPEKTOPA), YIUTEIISA, KIIACCHBIE PYKOBOIUTEH;
agmunuctpatop K.

1.6. ITpuniunamu pabotsl ¢ DK sBastoTCS:

e coOJro/IeHHE TTPaB U CBOOO]T yYaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH M MOJHOTa UH(pOpMaIHH, coaepxaieiics B DX

e yHU(UKaIMS JaHHBIX, coaepxamuxcs B XK, 1 JoKyMeHTHPOBaHHOM HHpOpMaLK
IIxomsr;

e 3aIIMTa JaHHBIX, cojepxkamuxcs B DK, OT HelmpaBOMEPHBIX U MPOTHUBOIPABHBIX
JIEUCTBUM.



1.7. Benenue >neKTpoHHBIX (JOpM ydeTa 00pa3oBaTeIbHON AEATEIBHOCTH U PE3YIIbTaTOB
oOpazoBarenbHOl AesTenbHOCTH (D)K) SABISIETCS COCTaBHOM YacThIO pabOTHI IO BEACHHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B IlIkoe.

1.8. DX sBnsercs yacTpio HHGOPMAIIMOHHON cucTeMbl [1IKOIBI.

1.9. ®ynkunonupoBaHue U ucnoibzoBanue XK ocyIiecTBaseTcss B COOTBETCTBHH C
NENUCTBYIONIUM 3aKoHOAaTebcTBOM P®D, B ToM unciie denepanbabiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX AJAHHBIXY.

1.10. OTtBeTcTBEeHHOCTH 3a PyHKITMOHUPOBaHKE XK U KOHTPOJIBb 332 MPABUILHOCTHIO €T0
BEJICHHsI BO3JIAraroTCs Ha aupekTopa LIKOoapl B TEXHUYECKOTO CIIEHNAINCTa.

2. Haznauenue 9K
DX ucnonb3yercs Uil peleHus CAeAyIOIMMX 3a1ay:

2.1. Co3nanne/BBO, CHCTEMaTH3aIINs, UCTIOIb30BaHUE U XPAHCHHUE TAHHBIX O X0JIe
oOpa3oBaTenbHOU AeaTenbHocTd B [1Ikome, B TOM unciie 00 ycrneBaeMOCTH U MOCEIaeMOCTH
YUAIIHUXCS.

2.2. Opopmnenue nHpopMaluu, XpaHsiuencs B 6a3e 1aHHBIX, B BUAE JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

2.3. O6ecnieyeHne OMepaTUBHOTO JIOCTYIIA POAUTENIEH (3aKOHHBIX MPEICTABUTEIICH)
oOydJaromerocs,

oOyuaromierocs, agmuuauctpaiuu [komnsr (mupexropa [1Ikomsl, 3aMecTuTeNne TupeKkTopa),
YUUTEINIEH, KIIACCHBIX PyKOBOAUTEJIEH K OTMETKaM 3a BECh IIEPUOJ] BEACHUS XKypHasa I10 BCEM
npeaMeTaM B JIF000e BpeMsl.

2.4. ABTOMaTu3anus CO3AaHMs OTYETHON TOKYMEHTALUU YUYUTENeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POJAUTEIICH (3aKOHHBIX MTPEICTABUTEINICH) TIO
BOIIpOCaM
yCIEeBaEMOCTH, HHIMBUYAIbHBIX PE3YyJIbTAaTOB U MOCEHUIAEMOCTH UX JACTEH.

2.6. MadopmupoBanue ydamuxcs 0 XoJe 00pa3oBaTeIbHON AESITETLHOCTH TOCPEACTBOM
maHHBIX B DK.

2.7. KoHTpoib 3a peanu3anueit 00pa3oBaTeIbHBIX TPOTrpamMM, B TOM YHCTIE YUET:

e TMPOBEICHHBIX 3aHATHI;

e JIOMAIIHUX 33JaHUI U 00BbEMa Harpy3KH Ha 00yJarOIIUXCS;

e PE3yJHTATOB OCBOCHHUS 00pa30BATEIHHOM MPOTPAMMBI yUaluMucs (yCTrieBaeMOCTh);
e TIOCEIIAEMOCTHU 3aHATUI YUalUMUCS;

e JIMHAMUKH YCIIEBAEMOCTH yHaIINXCH;

e peanm3anuu 00pa3oBaTEIHHON IPOTPAMMEL.

3. IIpaBuaa padorsl ¢ K



3.1. Begenune DX 006s3aTeabHO 17151 K&KIOTO TMEarora, KIacCHOro pyKOBOIAMTEINS, a TAKKE
TeX paboTHUKOB 11IK0MBI, B 4bM (DYHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIOYCHO.

3.2. [lognep>kanue B akTyaJIbHOM COCTOSIHUM MH(OpMaLlu, XpaHsiuencs B 6a3e TaHHbIX
DX, aBagercsa o0sI3aTENLHBIM.

3.3. Yuer peanuzaiuu 00pa3oBaTeNIbHbIX MPOTrPaMM M OCYIIECTBICHUs 00pa30BaTeIbHON
JesITeIbHOCTH BEAETCS BCEMHU NlelarornyeckuMu paborHukamu LIkossr.

3.4. Pacnipenenenue 3aHATHI 110 NPEAMETAM U 3aKPEIJICHUE UX 32 YUUTEIIMU
OCYLIECTBIIIETCS HA
OCHOBAaHMH Y4eOHOTO TUIaHA U PACIIPEICIICHUS MTeAarornaecKoi Harpy3KH.

3.5. Broa B DK nar mpoBeaeHUs 3aHATHI B COOTBETCTBUH C PACIIUCAHUEM 3aHATUN, TEM
YPOKOB, 33JJaHHBIX JOMAIIIHUX 33JIaHUI, OTMETOK OOYJArOIINXCS M CBEACHHUI 00 OTCYTCTBUH
yYaluxcs Ha ypoKaxX OCYILECTBIISICTCS YUUTEISIMU €KETHEBHO.

3.6. Baecenne B 9K nndopmarum 06 oTMeTKax 00y4Jaromuxcsi ¥ CBEIEHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCSI TOJKHO MTPOU3BOIUTHCS B ICHb IPOBEICHUS 3aHATHS
He nto3guee 17:30.

3.7. lllkona rapaHTUPYET yYAIIUMCS U UX POJUTEIISAM (3aKOHHBIM MPECTABUTEIISIM )
BO3MOKHOCTh ONEPATHUBHO MOIYy4aTh HH(POPMAIUIO O TEKyIIeH yCIIeBaeMOCTH U
noceniaeMocTu yyamierocs uepes XK.

3.8. IIpu Bepernn DK KaxIpIM MEAAroroM (YIuTeIeM) JOJKHO COOMI0AaThCs equHO00pasne
3aIlOJTHCHHMS KYPHAJIOB B YaCTH TEM IPOBEJICHHBIX YPOKOB (B COOTBETCTBUU C paboueit
IIPOrpaMMOil 10 MPEIMETY ), BBICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIlUCel O
JOMAalIHEM 3aJaHUN.

3.9. [Tonp3oBarensam DK 3amnpeniaercs nepegaBaTb CBOM MEPCOHAIbHBIE PEKBU3UTHI JOCTYIIA
K 29X apyrum numam.

3.10. Cotpyanukam Illkoinsl 3anpemtaercs nomyckars yuyarmuxcs konsl k padote ¢ K.
4. IIpaBuJa BeieHUs yueTa yCeBaeMOCTH M M0CELIAEMOCTH YYalIUXCs

4.1. PaGoTa yuuTens Mo BEICHUIO TaHHBIX TEKYIICH yCIIeBAeMOCTH yJaIlIerocs
ocylecTBisieTcs B pasnaene «KimaccHbli KypHaD».

4.2. Yuutenb B COOTBETCTBUU C paCIUCaHHEM 3aHATHII BHOCUT B DX creayroiire JaHHbIe:
TEMY YPOKa; OTCYTCTBUE YUAIIUXCS; OTMETKU yUalUXCs; JOMaIlHee 3aJaHue.

4.3. Yaurens BHOCUT B DK yUETHYIO 3aITUCh O MMPOBEJCHHOM 3aHATHH 110 (PaKTy B IEHb
NPOBEICHUSI.
[Tpon3BoANTH 3aNTUCh YPOKOB 3apaHee HEJOMYCTHMO.

4.4. Yuutenp, 3aMEHSOIMN OTCYTCTBYIOILETO YUUTEINS, HA BpeMs (AaTy) 3aMEHbI II0Jy4YaeT
noctyn K 9)K Ha cTpaHMIle OTCYTCTBYIOIIETO YUUTENS U 3a0JIHAET €ro B yCTaHOBJICHHOM
MOPSJIKE.



4.5. Y4ert pe3yabTaToOB yCIIEBAEMOCTH YUYaAIINXCS:

pe3ynbTaThl y4eOHOM NeSTEIBHOCTH OLEHUBAIOTCSI HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYTUICHUH ) yYaIUXCs, MUCBMEHHBIX pa0OT, MPAKTHYECKOU IEATEITBHOCTH
y4YaImxcs;

e OTMETKH 32 YCTHBIC M MMCbMEHHBIC OTBETHI BBICTABIISIOTCS B KOJIOHKY 32 TO YHCIIO,
KOTI'Jla IPOBOAMIIACH paboTa;

e B KJIETKaX I OTMETOK YYUTETh HMEET TPABO 3aMUCHIBATH TOJHKO OJIUH U3
CIIEIYIOIINX CUMBOIIOB: «2», «3», «4», «5», «—». OTMeTKy «1» (enuHuIry) He
BBICTABIISIOT. JIOMTyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

e TIPU KOHTPOJIbHBIX MEPOIPHUATHIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYCCKHUM IJIAHUPOBAHUEM, 00SI13aTSIIEHBIM YCIOBHEM MTPOBEICHUS KOHTPOJIS
SIBIISIETCS BHICTABIIEHUE OTMETOK BCEM YYallUMCSl, MPUCYTCTBYIOIIUM Ha YPOKE
(WckiIoYas ciydyau, KOT/ia y4aluics T0JIroe Bpemsi OTCYTCTBOBAJ 110
YBOXHUTEIBHOU MPUUKHE (HapuMep, o 00JIe3HN), MOATBEPKACHHOMN
COOTBETCTBYIOIIUMHU JOKYMEHTAMH ),

e OTMETKH BBICTABIIAIOTCS B rpade TOro AHA, KOTJa MpOBOAUIIACH TaHHAs paboTa;

e OTMETKH 33 MUChMEHHYIO pab0Ty MPOCTABISIOTCS B CPOK HE O0siee Tpex pabounx
JTHE ¢ MOMEHTA ee HalMCaHUs yJaluMUCS;

e OTCPOYKA BBHIMOJHCHHS YYANTUMUCS 3adaHusl (HapUMep, O0YUYaIONIHIACS TPUIIICT Ha
3aHATHS 1OCIIe AIUTENbHOM Oone3Hn) pukcupyercs: B 9K cumBosiom (—); B
JICKTPOHHOM JTHCBHHKE YYaIllerocss CHMBOJIOM (—), K KOTOpOMY HE0OX0IMMO
HamMcaTh KOMMEHTapHii;

e BpEMs, 332 KOTOPOE YUAIIUICS JTOJDKEH JIMKBUANPOBATH 33/ I0JDKEHHOCTD, HE

MPEBBIIIACT OJHOM Y4eOHOM Helenu MPH YCIOBUU MPUCYTCTBUS yYalllerocs B

[IIkoe, B TeYCHHE KOTOPOU PE3yJIbTAThI OIICHUBAHMS OTCPOYCHHBIX 33JaHUI

JIOJKHBI OBITH BBICTABIICHBI yunuTesneM B DK.

4.6. Yyer nocenaeMoCTH yyaliuxcsi:

e YYHTENb 0053aH HA KaXJIOM YPOKE OTMEUaTh OTCYTCTBYIOIIMX YYAIHXCS;

e IIpU OTCYTCTBHMHM YHYAILlErOCs Ha YPOKE yUUTEb NMPocTaBisieT «b» nm «I»;

e y4ammecs, IMEIOIINe MEAUINHCKYIO CIIPAaBKy 00 OCBOOOKICHNUHN OT (PU3UIECKUX
Harpys3oK, J10JKHbI IPUCYTCTBOBATh HA YPOKaX (PU3HMUECKON KyJIbTYphl U
BBITOJIHATh MHIMBUY AJIbHBIC 3aJaHUS.

4.7. ObopmiieHre TeMBbI ypoKa:

paboTa yuuTess 1o BeICHHIO Y4eTa BHIIIOJHEHUS YUYEOHBIX MPOrPaMM H MPOBEACHHBIX
3aHATUHN OCYLIECTBIAETCA B pasnene « TeMbl ypOKOB U 3a1aHU;

e B Hayaje y4eOHOI'0 rojia y4uTeIb BHOCHT TEMAaTHUYECKOE IIAHUPOBAHHE I10
npeaMeTty B pasznen «InaHupoBaHue YpOKOB» Ha CPOK OT OJJHOM yueOHOM YeTBepTH
10 roaa. Eciu yuuTens UCIBITHIBACT TPYAHOCTH IPH BHECEHUH B XKYPHAI
TEMaTHYECKOTO IJTAHUPOBAHUS, OH MOXKET 3amoaHuTh ¢aiin Microsoft Excel mo
yCTaHOBIICHHOH (hopMe U mepeaaTh agMHUHACTpaTOpy XK 1151 UMIIOPTHUPOBAHUS B
2X;

e yuuTesb BHOCUT B DK yUeTHYIO 3aIICh O TeMe YpOKa 10 (akTy B JICHb
POBEICHNUS;



e yuerHas 3anuch B DK 101KHA COOTBETCTBOBATH TEME MPOIICHHOTO HA YPOKE
Marepuana.

4.8. JlomaiHee 3ajaHHE:

y‘-H/ITCJ'II) BHOCUT B 3>K I/IH(l)OpMaIII/IIO O AOMAIIIHEM 3a1aHUU B JICHb HpOBe)IeHI/ISI 3aHATUA 10
17:30;

e Brpade «/lomaimrHee 3a1aHre» PUKCHPYET COACPKAHUE 3aIaHHsI, CTPAHHIIBI,
HOMeEpa 33724 U YIPAKHEHUN C OTPAKEHUEM CICIIH(PUKN JOMAITHEH paboTh
(TTOBTOPUTS..., COCTABUTH IIJIaH, TAOJIHUILY, BOIPOCHI U T. 1.);

e odopmiseT foMaIHee 3alaHue TBOPUECKOTO XapaKTepa, HalpuMep, CAeTaTh
PHUCYHKH, HalTucaTh COYMHEHNE, B Tpade «JlomalrHee 3a1aHue» CIEAYIONIAM
obpa3om: «TBopUecKoe 3a/1aHKe: BBITIOTHATH PUCYHOK K CKa3Ke...»;

e BHOCHWT 3anuch « HIuBHAYyabHOE 3a1anne» B rpady «JlomamniHee 3aganuey, eciiu
MpeNIaracT yqaluMcs UHAUBUAY AJIbHBIE 3aJaHHUS;

e HE 33/1a€T JIOMaIlTHee 33aJJaHie U BHOCHUT B ToJie «J{omamrHee 3aqanue» 3amuch «He
3a/1aHOY;

e HE 33/Ia€T JIOMAITHEE 33JJaHHe TI0CIIe KOHTPOJIBHBIX MEPOTIPUSTHIA, HA KAHUKYJIBI.

4.9. BricTaBiieHHE UTOTOBBIX OTMETOK:

e YYHUTEIb BHICTABIISIET OTMETKH 32 OTUYETHBIN MEPHOJ] ydamuMcs B pazaen 3K
«["omoBas oTMeTKay;

e B KOHIIC OTYETHBIX MIEPHUOIOB BHICTABIISIET OTMETKH yYaIlIUMCS 32 YeTBEPTh,
MOJIyTOJIhe, TOJ B CPOKH, OTpeiesieHHbIe AupekTopoM [1IKoIbI, HO HE TIO3HEE YeM
3a JIBa JAHSI 10 OKOHYAHUS y4eOHOTO Mepro/Ia;

e I OOBEKTUBHOW aTTECTAIMN O0YUAIOIINXCS 32 YETBEPTh YUUTEb 00s13aH
BBICTaBUTH B DK HEe MEHee TpeX OTMETOK, a JIJIsl aTTeCTAIlUH 3a TIOJIYToIue — He
MEHEE IATH OTMETOK C 00s3aTEIHHBIM YUETOM Ka4eCTBA 3HAHUM 00ydJarOIMXCs 10
MUCbMEHHBIM, JJAOOPATOPHBIM U MPAKTHUYECKUM pabOTaM.

5. ®yHKIMHU U 1eATeJILHOCTH MoJib3oBaTeseil K

5.1. IMome3oBarenamu DK ABIAIOTCA:

e anvuuuctpanus Lkomsr: qupektop ILIkoibl, 3aMecTUTEH TUPEKTOPA;
e IIEIarory;

e KJIACCHBIC PYKOBOJIUTEIIH;

e JHCIIETYEp 00PA30BATEIHHON JEATEILHOCTH,

e anMuHucTpaTop IXK;

e PpabOTHUKH METUITMHCKOU ciTy>KOBI LIIKOIBI;

e CIEIHUAIUCT KapOBOU CITyKObI [1IKOITBI.

5.2. Yyamuecs 1 UX pOAUTENH (3aKOHHbIE MPEJCTABUTEINN) SIBJISIIOTCS MOJIb30BATEIAMU
AJIEKTPOHHOI'O JHEBHUKA.

5.3. Qupextop 1lIkosbl yTBEpKIa€ET:

e y4eOHBIH TUIaH HEe To3/1Hee | CEHTIOps TeKyIIiero yaeOHOro roja;



MeIarOrMYECKYI0 HAarpy3Ky Ha YeTBepTh (MoMyroaue/y4eOHbIi ro/1) He o3IHEee YeM
3a JIBe HeJIeIM 10 Hayaia y4eOHOro nepuoaa;

pacrucaHue 3aHATHIA Ha y4eOHBIH MepHo HEe TO3HEE YeM 3a OJJHY HEJIeNI0 10 €ro
Hayaja,

CIMCOYHBIN cocTaB ydanuxcs kiaccos [lIkoinbl He no3anee 31 aBrycra;

CIIMCOK KJIACCHBIX PyKOBOAMTENEH He no3nHee 31 aBrycra.

5.4. 3amectutensd qupekropa llkons! mo yueOHO-BOCTIMTaTEIbLHON paboTe:

OCYIIECTBIIET HEMOCPEICTBCHHOE PYKOBOJICTBO CUCTEMOM PabOTHI MO BEJCHUIO
2X;

10 OKOHYaHUHU Y4eOHOTO TO/1a oJIyYaeT y aAMUHUCTpaTopa Komuu XK Ha
3JIEKTPOHHOM HOCHUTEJE HH()OPMAIHK — OIITHYECKOM JIUCKE TI0 KiIaccam;
MPOBEPEHHBIC Ha PA0OTOCTIOCOOHOCTH TBepIbie Komuu XK 3ameyaTbiBacT B
KOHBEPTHI, 3aBEPSET MOAMUCHIO, paciinpOBKO# MOJMUCH U TaTOM;
OCYIIECTBIIIET KOHTPOJIb 32 CBOCBPEMEHHOCTBIO OTPAKEHHUS B XKYPHAJIC
pacmucaHus U y4E€TOM 3aMEIICHHBIX M MPOIMYIICHHBIX YPOKOB (3aHATHIA).

5.5. Texanueckue cemaJInuCThbl:

CBOEBPEMEHHO IMPEIOCTABIISIOT AUCIIETIEPY 00pa30BATEIHHOTO YUPEKICHHS
naHHble Ui 3anoiaHeHus DXK: cxemy o0yuyeHHs, CIMCOK U3y4YaeMbIX AUCLUIUINH
(TIpeaAMETOB) JIJIst KaXKI0TO KJIacca/TPYIIbI, CBEICHUS O TIeproAax o0ydeHUs U
aTTeCTaIllH M T. J1.;

110 OKOHYAHWH YETBEPTEH U MOIYTOIHMIA COCTABIAIOT OTYETHI 10 paboTe yuuTenei ¢
2X;

10 OKOHYaHUHU Y4eOHOTO TO/1a KOHTPOJIHUPYIOT pacrevyarky naHHbx DK ¢
pe3ynbraramu 00y4eHus B yueOHOM Toly (MTOTOBBIMU OTMETKaMH) 10 KlaccaM U
NPaBUWIBHOCTH UX OQPOPMIICHHS KIITACCHBIMH PYKOBOIUTEIISIMH;

MH()OPMUPYIOT MEJaroroB O BBISBICHHBIX OMIMOKAX, JOMYIIEHHBIX HMHU TIPH padoTe
c OXK;

OCYLIECTBIISIOT KOHTpouIb 3a peannzanueid PI'OC HOO, OO0 u COO; 3a
BBITTOJIHEHHEM yUEOHBIX TIAHOB; IPOTHO3MPOBAHUEM X014, PAa3BUTHS U
pEe3yJbTaToOB 00pa30BaTEIbHON ACATEIBLHOCTH 110 KJIACCaM; MPABUIBHOCTHIO
BegeHus1 D)K; CBOEBPEMEHHOCTBIO OTPAXKECHHUS B )KyPHAJIE PACITUCAHNUS;
3aI0JTHEHUEM JKypHaJjla MeIaroraMu; CBOEBPEMEHHOCTBIO BHICTABICHHUSI OTMETOK H
Pe3yJIbTaTOB 3aHATHIA; HATIOJHAEMOCTHIO OTMETOK; OTPAKEHHEM TIOCEIIaeMOCTH
3aHSATHI; CBOCBPEMEHHBIM 3aIlOJTHEHUEM pa3jielia JOMAIIHUX 3aJaHuH;
COOTBETCTBHEM JOMAIIHUX 33aHUI TPEOOBAHUSM I10 COJCPIKAHHUIO U 00BEMY.

5.6. Yuurens (megarorudyeckuii pabOTHUK):

orpaxkaeT B XK xox o6pa3oBaTebHON AEATEIBHOCTH B COOTBETCTBHHM C
00pa3oBaTebHON POTPAaMMO U y4eOHBIM TUIAHOM;

€KETHEBHO BHOCHT B )KYPHAJI CBEJICHUS O 3aHATHUSX 110 MPEAMETY (TeMax YpOKOB,
3aJJaHHBIX JOMAITHUX 3aJIaHHX );

OLICHUBAET AP PEKTUBHOCTD U PE3YIbTATHBHOCTh OOYyUCHHS YYaLIUXCS MO TIPEAMETY
(Kypcy, mporpaMMe), yYUThIBasi OCBOCHUE 3HAHUH, OBJIaICHUE YMEHUSIMH,
pa3BHUTHE OIBITA TBOPUYECKON JEATEILHOCTH, T03HABATEIHLHOTO HHTEpEca
y4yamuxcs;



e BHOCHUT JIaHHBIE 00 YCIEBAEMOCTH yUYalINXCsl, CBOEBPEMEHHO MPOCTABISET
MOJTyYE€HHBIE YUYEHUKAMH OTMETKH, B TOM YHCJI€ YEeTBEPTHBIE (ITOJIYTOAOBLIE) U
rOJIOBbIE;

e OTMETKH 32 MUChbMEHHbIE Pa0OTHI BBICTABISET B CPOKHU, PETYCMOTPEHHBIE
HOpMaMH UX MPOBEPKH, HO HE TO3/IHEE TPeX THEH C MOMEHTA MPOBEACHUS PabOTHI;

e 33aHOCUT CBOEBPEMEHHO JAHHBIE O MOCEIAEMOCTH yYaIllUXCsl, BBINIOJIHEHUN
JOMAIITHUX 3aJaHuii;

e 3amoiHseT DK Kak 3aMeNIaronuil yauTe b (BBOAUT IaHHBIE O MMPOBEICHHOM YPOKE)
B YCTAHOBJICHHOM TOPSAKE MIPH OCYIICCTBICHUHN 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENN:

e KOHTPOJHUPYIOT aKTyaIbHOCTh HH(POpMaIUK 00 yUaIIuXCs, POJUTEIAX U CITHCKAX
CBOETO KJIacca U HHPOPMUPYIOT ACIIeTYEpa 00pa30BaTEILHOTO YUPEIKICHHS O
TOOBIX U3MEHEHUSX, BHECEHHBIX B JKypHAT,

e AHATU3UPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YYAITUMUCS CBOETO KIIACcCa;

e KOHTPOJHUPYIOT CBOEBPEMEHHOCTH 3aIIOTHCHUSI M BHECEHHUS T1€/1aroraMu JJAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH yYallluxcs cBoero kinacca B 9K;

e  UHOOPMUPYIOT POAUTEINICH 00 YCIIEBAEMOCTH U MOCENIAEMOCTH JIETEeH MOCPEICTBOM
0TUYeTOB, C(HOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE TIO 3ampocam
ponuTenen;

e 3HAKOMST YYAIIUXCS M UX POAUTENCH C HOPMATUBHBIMU JOKYMEHTaMH,
JIOKaJBHBIMH aKTaMU U UHCTPYKIUSAMH, PETJIAMEHTUPYIOITUMU TTOPSIIOK
HCTI0Ib30BaHusg JK;

e TIPEJOCTABIISIOT MO0 OKOHYAHUH KaXKJOW YETBEPTH 3aMECTUTEIIO TUPEKTOPA 110
y4eOHO-BOCIIUTATEIBHOM paboTe OTYETHI 00 YyCIIEBAEMOCTH U MOCEIAEMOCTH
yYaIuxcs Kiacca;

e OPraHU3YIOT OTIEPATUBHOE B3aMMOJICHCTBUE MEXKY YUAITUMUCS KiIacca, uX
poauTeNnsIMH (3aKOHHBIMH TPEICTABUTEIISIMHE ), anMuHucTparueit [Ikombr u
regaroramMu ¢ nomonso 9XK;

e KOHTPOJHUPYIOT €XKEIHEBHO PETHCTPALNIO (haKTa MPUCYTCTBUS/OTCYTCTBUS
yYaIIEeTrocs Ha 3aHATHIX.

5.8. lucnieTuep 00pa30BaTEILHOTO YUPEKACHUS:

e BBOJUT U KOHTPOJIUPYET aKTyanbHOCTh AaHHBIX yuamuxcs Llkomnsr (@. U. O., rox
POXICHMUS, 1T0JI, KOHTAKTHBIC JaHHbBIE, T00aBIICHUE (PU3NICCKOTO JIUIA B TPYIITY
«YU4eHUKN», HA3HAYCHUE YUETHBIX JAHHBIX JIJIS BXOJa B 3JICKTPOHHBIN JTHEBHUK)
(pazmen DK «YueHUKn»);

e BBOJMUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX O POAUTENSAX (3aKOHHBIX
npeacraButessix) yuammuxcs (O. K. O., ctenens poacTBa, KOHTAKTHBIC JaHHBIC,
noOaBieHHe (PU3NUECKOro Juila B rpynmy «PoauTtenny, MpuBsA3Ka pOAUTENS K
nporITI0 YUYeHUKA, HA3HAYCHUE YUSTHBIX IAHHBIX JIJIS BXOJa B JICKTPOHHBIH
nHEeBHUK) (pazaensl DXK: «Dusznueckue nuiay, « Y 4eHUK»);

e BBOJIUT U KOHTPOJUPYET aKTyaJIbHOCTh JAHHBIX O JBIDKCHUHW yUJalIuXcs (pasaent
XK «IIpukas3sl 0 IBKEHUSX KOHTUHTEHTa» ), DJIIEKTPOHHBIN MEPEBOJI YUAILTUXCS U3
KJIacca/TPyYIIBI B KJIACC/TPYIITy Ha OCHOBAaHWH TPUKa30B qupekTopa [1Ikousr;

e (dopmupyet B DK crmcku kimaccoB (pazaen DK «Kmacco»);,



e (opmupyer B DK cimcku yueOHBIX TPYIII B paMKaXx Kiacca/mapasuieny (pasaen
XK «['pymmel 00ydeHwus»), OTpakaeT M3MEHEHHS B CITUCKAX TPYIII (3a4nCIICHUE,
BBIOBITHE, IEPEBOJT yUAIIUXCSA);

e BBOJUT AaHHBIC s hopmupoBanus B XK ydaeOHoro miaHa (pazaen DK «YdueOHbIi
TIJIaH»);

e Ha3HAYaeT yyuTeJIeH Mo MpeaMeTaM A KaXKA0ro Kilacca/Tpymibl B COOTBETCTBHHU C
y4eOHBIM paclucaHueM;

e HACTPAMBAET CXEMbI O0YUEHUS JIsl HA9aJIbHON, OCHOBHOW U CPEITHEH IIKOJIBI
(paznen DK «I"paduk 0oOyueHus»): CIUCOK U3yIaeMbIX AUCIUILIUH (IPEAMETOB)
JUTSL K&KJIOTO KJ1acca/Tpynibl, Iepruo o0ydeHus, Iepruoj aTTeCTallui, KaHUKYJIbL,
yueOHas He/lessl, IEPEHOCHI MPa3IHUKOB,;

e (dopmupyer B DK CHCOK KIACCHBIX PYKOBOAUTENEH U KOHTPOJIUPYET
aKTyaJIbHOCTb JaHHBIX (pazaen DK «Ha3zHaueHne KiacCHBIX pyKOBOJIUTENIEH»);

e 3amosHseT rpaduk sx3ameHoB (pazaen DK «I'paduk sx3ameHOBY);

e BBOJUT JaHHBIE 00 OpraHu3aluy 3aMeH npenoaasarenei (pazaen XK «3amena
MIperno/iaBaTeein»);

e 3aI0JIHAET TEMATUUYECKUE TUIAHUPOBAHUSA 10 npeameTaM (paszzaen XK
«KanennapHo-TeMaTHyecKue miIaHbD»);

e pacmpenensieT yueOHYyI0 Harpy3Ky COIJIaCHO yueOHOMY IUIaHy B COOTBETCTBHUU C
YTBEP>KIACHHBIMU CIIUCKaMH YUUTENeH-IPEIMETHUKOB, KJIACCOB, YUEOHBIX TPYIII
(pa3nen DK «Pacnpenenenue Harpy3kmn»);

e BBOJMUT AaHHbIE U popmupyeT B DK OCHOBHOE U CKOPPEKTHUPOBAHHBIE PACTIMCAHUS
3aHATUI Ha y4eOHBIN TIepuo/ (4eTBEepTh, OIyroaue, ron) (pasaen DK
«Pacniucanue 3aHATHI).

5.9. Anmunuctparop IXK:

e 3aKpbIBaCT NPEABIAYIINN Y4eOHBIN TO/1, OTKPHIBAET HOBBIN YUEOHBIN T
(ycraHoBKa/mepeBo1 B HOBBIN yueOHbIH ro — pasaen XK «Hactpoiika
porpaMMbl», nojapasaen « Tekymii yueOHblid roay»);

e Ha3Hayaer nojb3oBarenerd XK, To eCcTh HalenaeT NpaBaMy IOCTYIAa MPU OTKPBITUH
HOBOTO Y4€OHOT'0 T0/1a B COOTBETCTBHH C Y4EOHBIM INIAHOM, PACTTHCAaHUEM,
npuka3zamu aupexropa [Ikomsr;

e yCTaHaBJIMBAET pacnucaHue 3BOHKOB (paznen XK «Pacnucanue 3B0HKOBY);

e TIPEIOCTABIISCT JOTHUHBI M Maposn st goctyna kK DK (mHeBHHKY) (pazmen 9K
«DuU3NYECKUE JINIAY);

e o0OecreunBaet B3anMoeiicTBre DK ¥ CMEXXHBIX CUCTEM, BBITIOJTHSAET PE3EPBHOE
KOIMKUPOBAHUE JAHHBIX;

e KOHCYJBTHPYET moJib3oBaTeneit XK mo Bompocam paboThl ¢ HUM;

e OCYUIECTBJISIET TeXHUUECKOe 0OcyxkuBanue DK, B TOM UUCIie yCTaHABIUBACT
0OHOBJIEHUS KOH(PUTYpAITUH; €XKETHEBHO MPOBOIUT PE3EPBHOE KOMMMPOBaHKUE 0a3
JTAHHBIX; YIAJIIeT TOMEUeHHbIe 00BEKThI; HACTPANBACT (CHHXPOHU3UPYET) TaHHBIC
Mexay XK u anekTpoHHBIM THeBHUKOM (pazaen DK «Hactpoiika cuHXpoHM3aIuN
JTAHHBIX»);

e ocymectisieT agmuaucTpupoBanre DX (pazaen 9K « A TMUHUCTPUPOBAHUEY ),

e pa3rpaHUYMBACT MPaBa JIOCTYIA MMOJIb30BATENEH B COOTBETCTBUU C LEISIMU U
3aJjauaMy 00pa30BaTENIbHOM 1eATEIbHOCTH U y4eOHOM Harpy3KH MeJaroros
(pazmen 2K «Hactpoiika mosbp3oBaTeseii 1 mpasy).



5.10. Cekperapp ocymecTBIseT (OPMUPOBAHUE TPUKA30B O JIBMXKCHUH YUALTHXCS
(3auncneHue, BEIOBITHE, OKOHYAHKE YueObl, IEPEBO/I B IPYroi KIacc/TPyIny).

BBOJHWT U KOHTPOJIIMPYCT aKTYyaJIbHOCTH JaHHBIX:

. 0 TIeTarOTMYECKUX cOoTpyAHuKax ILIKomsl: mpruem Ha paboTy, YBOJIbHEHHE, TIEPEBO/I,
Ha3HauYeHUe JOHKHOCTU (OCHOBHOMW M 110 COBMECTUTEINILCTBY ), IPUBSI3KA K IPYIIIEe
«Cotpynuukn» (pasaensl XK «Puznueckue nuuay, «llpuem Ha paboTy», «YBOIbHEHHEY,
«Kanpossie nepemenienus», «COTpyIHUKN» );

. CIHCKH COTPYAHHUKOB 1IKOIIBI, MX JOJDKHOCTH, B TOM YHCIIE PYKOBOJUTEIICH, TpapuK
pabotsr (pazaensr DK «Ilogpazaenenusy, «JlomkaocTny, «I'paduku paboTe).

5.11. Yyanmecs IlIkonsl u ux poautenu (3aKOHHBIE MIPEACTABUTENH ) UMEIOT CIIETYOIINE
BO3MO’KHOCTH TIPH MOJIB30BAHUH JIEKTPOHHBIM JTHCBHUKOM:

e [IOJIY4aroT I/IH(I)OpMaL[I/IIO O AOMAIlTHUX 3aJJaHUAX,
e IIOJYYarOT JaHHBIC 00 yCIeBacMOCTHU 06yqa}0mnxc;1 (BBICTaBJ'IeHHHX OTMGTK&X).

6. [IpaBa noab3oBaTenei IK

6.1. Bce nonb3oBarenu DX UMEOT npaBo KCMONb30BAaTh €0 B €KEAHEBHOM PEKUME.
HckimoyeHneM sSBiseTcs NpOBEJCHNE TEXHUUECKUX paboT, KOTOPBIE MOTYT IMTPOBOJUTHCS B
CpOK He 0oJjiee CyTOK C yBEJOMIJIEHHEM IT0JIb30BATENIEH 3a HEeJIeIIo 10 Hadana pador.

6.2. KinaccHble pyKOBOJUTEIH UMEIOT NPaBO HHPOPMUPOBATH POIUTENEH O COCTOSHUH
yCIIEBAEMOCTH U MTOCEUIAEMOCTH UX JA€Tel uepe3 0TUeThl, CHOPMUPOBAHHBIE HA OCHOBE
nanueix DK, Mo HeoOXOIUMOCTH.

7. OTBETCTBEHHOCTB NOJIb30BaTe el K
7.1. Bce nonp3oBaTeny HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue TpedoBanuit denepanbHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O
NEPCOHAIBHBIX NAHHBIX)

e pasrialleHue CBOUX YUYETHBIX JaHHBIX (JIOTHH, MapoJb);

e HapylleHue TpeOOBaHUN HOPMATUBHBIX MTPABOBBIX TOKYMEHTOB, B TOM YHUCIIE
JIOKaJIbHBIX aKTOB U MHCTPYKILIHM, ONPEAEIAIOMNX NOPSAI0K UCTIoIb30BaHus DX B
COOTBETCTBUU C 3aKOHOJATENCTBOM PD.

7.2. Aupextop LLIK0IbI HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPXKIECHUE YUEOHbBIX
IUIAHOB, IJIaHA pacIpeAeIeHHs e1arornueckon Harpy3ku U y4eOHOro pacucaHusl.

7.3. 3aMecTHTENb TUPEKTOPA M0 yUeOHO-BOCTIMTATEIIBHON paboTe HECET OTBETCTBEHHOCTD:

e 33 CBOCBPEMEHHOCTH (DOPMHUPOBAHMS YUEOHBIX TUIAHOB, TUIaHA pACTIPEICTICHHUS
HeJaroTHYeCcKOi Harpy3KH M y4eOHOTO pacTIiCaHus;

e pacreyaTrKy COOTBETCTBYIOIINX pa3nenoB DK B KOHIIE yueOHOTO roja u ux
odopmIiIeHHE.



7.4. Anpmunuctpatop 32K HeceT OTBETCTBEHHOCTb:

e 3a OecnepeboiiHoe pyHkIMOHNpoBaHUE DK, 6a3 JaHHBIX U CMEKHBIX CUCTEM
CBSI3H;

e BBIIOJHEHUE PE3EPBHOTO KOMMPOBAHUS JAaHHBIX;

e HAIIOJHEHHE U aKTyaJIbHOCTh 0a3bl JaHHBIX PaOOTHUKOB [IIKObI.

7.5. TexHUYECKU CIEUATUCT U aIMUHUCTpATOP DK HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOE coxpaHeHue konuit XK Ha 3JIeKTPOHHOM HOCHUTEIE
nHpopmaIuu (ONITHYECKOM JIMCKE) U pacrevyaTKy JOKYMEHTOB Ha OyMaKHBIX
HOCHTEJISIX;

e COOTBETCTBHE yueTHbIX 3anuceit 0K dakxram peanuzanuu o6pa3oBaTeIbHON
NESITEIIbHOCTH,

e TMPaBUIBHOCTHIO UCTIONB30BaHUS DK.

7.6. Yaurens (egaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHHUS, IOCTOBEPHOCTh U aKTYalbHOCTh JaHHBIX 00
YCIEBAEMOCTH U TTOCEIIAEMOCTH YUAIIUXCS;

e CKeJIHEBHOE 3anoyiHcHue DK,

e YCTpaHEHHE BBIABICHHBIX OIMMOOK NIpH BeaeHUH IXK;

e COXPaHHOCTh CBOMX PEKBU3UTOB JOCTYIIA, UCKIIIOUAIONIYIO TOJIKIIIOUCHHE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTb!

e 33 CBOEBPEMEHHOCTb BHECEHHUS, IOCTOBEPHOCTh U aKTYaJIbHOCTh JAaHHBIX 00
YCIEeBAaEMOCTH U MOCEIIAEMOCTH YUaIUXCS;

e JIOCTOBEPHOCTH M aKTyaJIbHOCTh CITUCKOB KJlacca U MHGOPMAITIH 00 yJaluxcsi U uX
poautensax (. U. O., Homep Tenedona, aapec 3MEKTPOHHON MOYTHI);

e CBOEBpEMEHHOE HH()OPMHUPOBAHHUE POAMUTENEH O COCTOSIHUM YCIIEBAEMOCTH U
MOCEIIAEMOCTH UX JeTel nmocpeacTBom IXK;

e TIPEJOCTABJIICHHE [0 OKOHYAHUH YICOHBIX YeTBEPTEH (ITOTyTOAMIA/TO/1a)
3aMECTUTENIO IUPEKTOpa MO yueOHO-BOCTIUTATEIbHOU paboTe 0TYETOB 00
YCIEeBAaeMOCTH U MOCEIIAEMOCTH yUaIuXCsl KJlacca.

7.8. qucnetuep 00pa3oBaTEIbHOTO YUPEKICHHUS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIN
BBOJI U MO/JIEp’KaHUE B aKTyaJIbHOM COCTOSIHUU AaHHBIX ydanuxcs Llkomsl, pacnucanue
3aHATUN, OTPAKEHUE JBIDKCHUS yUalINXCs, BEACHHE )KypHAIA 3aMEH, aKTyallbHOCTh OTYeTa
IO 3arOJHEHHIO JKypHaJa Me1aroramMmu.

7.9. PaOoTHUKM MeIUIMHCKOM ciy>k0b1 LIIKOIBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTD 3all0JIHEHMSI pa3/ena «JIuCT 310poBbs» U aKTyaJIbHOCTb JAHHBIX B HEM.

7.10. Crienmanuct KaapoBoil ciy>KObl HECET OTBETCTBEHHOCTD 32 BHECEHUE M KOHTPOJIb 32
aKTyaJIbHOCTBIO IaHHBIX O COTPYAHUKAX, YUACTBYIOIIKX B 00pa30BaTeIbHON ACSITEIbHOCTH.

8. OT4yeTHbIC MEPHOABI H XpaHeHHe HHPOpMAaLUK



8.1. OTueThl MO yCIEBAEMOCTH U MOCEMIAEMOCTH CO3/Ial0TCs B KOHILIE YETBEPTH, MMOTYTOAMS 1
y4eOHOro roja.

8.2. Otuet 0 3anonHeHnd DK M HaKOIUIAEMOCTH OTMETOK CO3JACTCS €5KEMECIYHO.

8.3. Ilo 3aBepmieHNH OTYETHOTO MEPHUOIa (YETBEPTH, IOTYTOHSI, y4eOHOTO Io/]a) UTOTOBbIC
BEJIOMOCTH PaCIIeYaThIBAIOTCA Ha OyMa)KHOM HOCHUTEIE, 3aBEPSAIOTCS MONMUCSIMH IIeJaroros,
KJIACCHBIX PYKOBOJIUTEJEH, 3aMECTUTENS TUPEKTOPa M0 y4eOHO-BOCTINTATENILHOM padoTe,
TUPEKTOpA.

8.4. Tlo oxoHYaHMM Y4eOHOTO T0j]a UTOTOBBIE BEIOMOCTH IPOITHUBAIOTCS,
MIPOLIHYPOBBLIBAIOTCS,
OTIeYaTHIBAIOTCS U CAAIOTCS B ApXHB JIJIs1 XPAaHEHHSI B YCTAaHOBICHHOM TMOPSIIKE.

8.5. Ilo okoH4YaHuM y4eOHOTO To/1a ToTHas Bepcus IXK mepeHocuTest Ha SIeKTPOHHBIN
HOCHUTEIb UH(POPMALIUU — ONTHYECKUI TUCK, ONIeUaThIBACTCS, 3aBEPSIETCS MOANUCHIO
3aMECTHTEISI JUPEKTOpa 10 Y4eOHO-BOCIIUTATEIBHOM paboTe u pacinpoBKOil MOATUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIZIKE.



